The enclosed Coaching Welcome Package contains a variety of information about the nature of coaching, how I coach clients and how to get the most out of your coaching experience.  Please read all of the material prior to our initial session.  There are also a few forms and a questionnaire for you to complete.  For your convenience, here’s a “road map” of the material inside:
Right Side (Information to read prior to our first session):


Welcome
Benefits of Working with a Coach


How I Coach Clients 
Policies & Procedures


How to Get the Most from Coaching
Coaching Bio
Left Side (Items for you to complete and fax/mail or email to me prior to our first session):
Client Questionnaire – Please complete, keep a copy for yourself, and fax or email to me prior to our first call.  (I will also send you an electronic version of this form via email.)
Coaching Agreement – Please complete, keep a copy for yourself, and fax or mail to me prior to our first call.  
Credit Card Authorization Form – Please complete and fax or mail to me if you will be paying your monthly coaching fee via automatic credit card payment.  
Coaching Prep Form – Please use this form (or the electronic version) to prepare a written agenda for each coaching call after our initial session.
Have fun reviewing these materials and please call or email if you have any questions.  Otherwise I’ll look forward to speaking with you on Monday July 29 @ 5:00 am PST.  Please call me at that time and set aside 75 minutes on that day.  I like to take extra time during our initial “intake session” to review the client questionnaire, handle administrative items and lay a solid foundation in order to maximize the value and benefits of our coaching. 

Best,

Your name
